[image: ]Certified Jail Chaplain (CJC) Program
APPLICATION & EXPERIENTIAL BACKGROUND FORM (EBF)

Application Sections and Maximum Point Values
	Section
	Category
	Maximum Points
	Required Minimum

	1
	Theological & Academic Education
	125
	-

	2
	Recognized Chaplaincy Credentials
	150
	-

	3
	Correctional Experience
	200
	156 hours (3 hours per week) as a jail or prison chaplain

	4
	Ministry & Chaplaincy Experience
	100
	20 points

	5
	Specialized Training & Professional Development
	75
	25 points

	6
	Professional Contributions & Leadership
	50
	25 points

	
	TOTAL POSSIBLE
	700
	



Proposed Eligibility Threshold: 350 points out of a possible 700 points, while independently satisfying every stated minimum requirement.

INSTRUCTIONS
STEP 1: Preparation
Read the CJC Program Handbook before completing this application.
STEP 2: Complete the Application
Complete all applicable sections of the CJC Application/EBF. Required supporting documentation must be included for points to be awarded. Make additional copies of individual pages if necessary.
STEP 3: Submit as One PDF
Scan the completed application and supporting documentation into ONE (1) PDF for upload. Keep a copy for your records.
STEP 4: JMCC Review
The Jail Manager Certification Commission (JMCC) will review the application and supporting documentation to determine eligibility.
STEP 5: Examination
Candidates approved by the JMCC will receive examination instructions.


American Jail Association
JAIL CHAPLAIN CERTIFICATION COMMISSION
Certified Jail Chaplain Application/EBF


Type or Print Clearly							   Date: __________________________
Name: ______________________________________________ AJA Member ID #: ____________________
                  (Print your name as it should appear on certificate)                                                              Membership not required
Title: ___________________________________________________________________________________
Agency / Organization: ____________________________________________________________________
Agency Address: _________________________________________________________________________
City:  ____________________________________________     State:  __________     Zip:  ______________
Office Telephone: ______________________________    Cell Number: _____________________________
Email: __________________________________________________________________________________
Home Address: __________________________________________________________________________
City:  ____________________________________________     State:  __________     Zip:  ______________
Personal Email: __________________________________________________________________________
Current Chaplain Status / Position: __________________________________________________________
Current service type: [ ] Paid Staff   [ ] Contract   [ ] Volunteer   [ ] Other: ______________________________
Current correctional facility / institution: ______________________________________________________
Facility type (jail/prison/other): ______________________________________________________________


Section 1
Theological & Academic Education

Maximum allowable points: 125

Points are awarded for the highest qualifying level of education attained and are not cumulative. Education should be relevant to theology, divinity, ministry, religious studies, pastoral care, chaplaincy, counseling, psychology, social work, criminal justice, or another field determined by the JMCC to be relevant.

	Required Documentation: Attach an official transcript or other acceptable documentation verifying the degree or qualifying academic work.




	Highest Education Attained
	Points

	[  ] Associate Degree or equivalent
	40

	[  ] Bachelor's Degree
	75

	[  ] Master's Degree / Master of Divinity (M.Div.)
	100

	[  ] Doctoral Degree
	125



Institution: ______________________________________________________________________________
Degree / Program: ________________________________________________________________________
Major / Field of Study: _____________________________________________________________________
Date Awarded: _________________________
SECTION 1 TOTAL POINTS (Maximum 125): _________________


Section 2
Recognized Chaplaincy Credentials

Maximum allowable points: 150

Qualifying credentials may be cumulative up to the section maximum. Credentials must demonstrate formal preparation, authorization, endorsement, certification, education, or training relevant to professional chaplaincy service. Other credentials may be evaluated by the JMCC on a case-by-case basis.

	Required Documentation: Attach a copy of each credential, endorsement, certification, ordination/license/commission, CPE completion record, or official verification from the issuing organization.




	Credential
	Proposed Points

	[  ] Board Certified Chaplain (BCC) or comparable professional certification
	75

	[  ] Ecclesiastical / faith-group endorsement for chaplaincy
	50

	[  ] Ordained, licensed, commissioned clergy or equivalent recognized faith authorization
	40

	[  ] Clinical Pastoral Education (CPE)
	25 per completed unit

	[  ] Recognized correctional chaplain certification
	40

	[  ] Other professional chaplain credential
	JMCC review




Credential / Designation: ___________________________________________________________________
Issuing Organization: _____________________________________________________________________
Date Issued: ____________________           Expiration Date (if applicable): _________________________
Points Claimed: ____________________

Credential / Designation: ___________________________________________________________________
Issuing Organization: _____________________________________________________________________
Date Issued: ____________________           Expiration Date (if applicable): _________________________
Points Claimed: ____________________

Credential / Designation: ___________________________________________________________________
Issuing Organization: _____________________________________________________________________
Date Issued: ____________________           Expiration Date (if applicable): _________________________
Points Claimed: ____________________


Credential / Designation: ___________________________________________________________________
Issuing Organization: _____________________________________________________________________
Date Issued: ____________________           Expiration Date (if applicable): _________________________
Points Claimed: ____________________



SECTION 2 TOTAL POINTS (Maximum150): _________________


Section 3
Correctional Experience

Maximum allowable points: 200

MANDATORY ELIGIBILITY REQUIREMENT: The applicant must have completed a minimum of 3 hours a week or 156 hours a year of service as a jail or prison chaplain. Qualifying experience is awarded at 40 points per completed year. Points are awarded for complete years only.

	Required Documentation: Provide a job/position description or official agency documentation verifying each correctional chaplain position, dates of service, and status.




Current Correctional Chaplain Position
Agency / Facility: _________________________________________________________________________
Address: ________________________________________________________________________________
Position / Title: ___________________________________________________________________________
Service status: [   ] Paid Staff   [   ] Contract   [   ] Volunteer   [ ] Other: _________________________________
Dates: From __________________  To: __________________  # of FULL years completed: ____________
Calculation: _____ full years x 40 points = __________ points
Brief description of chaplain duties: _________________________________________________________
________________________________________________________________________________________
________________________________________________________________________________________
________________________________________________________________________________________

Previous Correctional Chaplain Position
Agency / Facility: _________________________________________________________________________
Address: ________________________________________________________________________________
Position / Title: ___________________________________________________________________________
Service status: [   ] Paid Staff   [   ] Contract   [   ] Volunteer   [ ] Other: _________________________________
Dates: From __________________  To: __________________  # of FULL years completed: ____________
Calculation: _____ full years x 40 points = __________ points
Brief description of chaplain duties: _________________________________________________________
________________________________________________________________________________________
________________________________________________________________________________________
________________________________________________________________________________________


SECTION 3 TOTAL POINTS (Maximum 200): ____________________


Section 4
Ministry & Chaplaincy Experience

Maximum allowable points: 100   |   Minimum required: 20 points

Qualifying experience may include congregational/pastoral ministry, healthcare or hospice chaplaincy, military chaplaincy, law-enforcement/public-safety chaplaincy, community chaplaincy, crisis/disaster ministry, or other ministry/chaplaincy experience approved by the JMCC. Proposed value: 20 points per completed year.

	Required Documentation: Provide documentation from the employing, sponsoring, or authorizing organization verifying the role and dates of service.




Organization: ____________________________________________________________________________
Role / Position: ___________________________________________________________________________
Type of ministry / chaplaincy: ______________________________________________________________
Dates: From ________________          To: _____________       Full years x 20 points = ____________ points

Organization: ____________________________________________________________________________
Role / Position: ___________________________________________________________________________
Type of ministry / chaplaincy: ______________________________________________________________
Dates: From ________________          To: _____________       Full years x 20 points = ____________ points



Organization: ____________________________________________________________________________
Role / Position: ___________________________________________________________________________
Type of ministry / chaplaincy: ______________________________________________________________
Dates: From ________________          To: _____________       Full years x 20 points = ____________ points

Organization: ____________________________________________________________________________
Role / Position: ___________________________________________________________________________
Type of ministry / chaplaincy: ______________________________________________________________
Dates: From ________________          To: _____________       Full years x 20 points = ____________ points

Organization: ____________________________________________________________________________
Role / Position: ___________________________________________________________________________
Type of ministry / chaplaincy: ______________________________________________________________
Dates: From ________________          To: _____________       Full years x 20 points = ____________ points

SECTION 4 TOTAL POINTS (Maximum 100; Minimum 20): __________________


Section 5
Specialized Training & Professional Development

Maximum allowable points: 75   |   Minimum required: 25 points

One (1) point is proposed for each documented hour of qualifying training. Relevant subjects may include correctional security, PREA, suicide prevention, mental health, crisis intervention, trauma-informed care, grief and bereavement, substance-use disorders, religious accommodation, ethics and confidentiality, cultural/religious competency, professional boundaries, staff wellness, reentry, restorative practices, and other relevant topics.

	Required Documentation: Attach a training transcript, certificate of completion, agenda, or other documentation showing the course title, date, provider, and number of instructional hours.




	Training / Course
	Provider
	Completion Date
	Hours
	Points

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



SECTION 5 TOTAL POINTS (Maximum 75; Minimum 25): ________________


Section 6
Professional Contributions & Leadership

Maximum allowable points: 50   |   Minimum required: 25 points

Activities should demonstrate professional contribution or leadership related to chaplaincy, corrections, ministry, pastoral care, or a closely related professional field. Do not duplicate activities claimed elsewhere in the application.

	Required Documentation: Attach documentation sufficient to verify the activity, role, dates, publication, presentation, membership, or service.



	Activity
	Proposed Points

	Officer / Chair of professional board or commission
	20 per completed year

	Board / Commission member
	15 per completed year

	Committee / Task Force Chair
	15 per completed year

	Committee / Task Force member
	10 per completed year

	Conference / workshop instructor
	3 per instructional hour

	Published professional article
	15

	Published book chapter
	25

	Published professional book
	50

	Professional association membership
	5 per completed year

	Formal mentoring of chaplains
	5 per completed year

	Other qualifying contribution / leadership activity
	JMCC review



Organization / Publication / Event: ___________________________________________________________
Role / Activity: ___________________________________________________________________________
Dates / Publication Date: _____________________________       Points Claimed: ____________________

Organization / Publication / Event: ___________________________________________________________
Role / Activity: ___________________________________________________________________________
Dates / Publication Date: _____________________________       Points Claimed: ____________________

Organization / Publication / Event: ___________________________________________________________
Role / Activity: ___________________________________________________________________________
Dates / Publication Date: _____________________________       Points Claimed: ____________________

Organization / Publication / Event: ___________________________________________________________
Role / Activity: ___________________________________________________________________________
Dates / Publication Date: _____________________________       Points Claimed: ____________________

Organization / Publication / Event: ___________________________________________________________
Role / Activity: ___________________________________________________________________________
Dates / Publication Date: _____________________________       Points Claimed: ____________________


SECTION 6 TOTAL POINTS (Maximum 50; Minimum 25): __________________


CJC EBF SUMMARY OF POINTS

	Section
	Maximum
	Points Earned

	1 - Theological & Academic Education
	125
	________________

	2 - Recognized Chaplaincy Credentials
	150
	________________

	3 - Correctional Experience
	200
	________________

	4 - Ministry & Chaplaincy Experience
	100
	________________

	5 - Specialized Training & Professional Development
	75
	________________

	6 - Professional Contributions & Leadership
	50
	________________

	TOTAL
	700
	________________



Proposed eligibility requirement: Applicants must attain at least 350 points out of a possible 700 points AND independently satisfy all mandatory minimum requirements.

☐ At least one (1) full year – 156 hours hours 3 hours a week of jail or prison chaplain experience.
☐ At least 20 points in Section 4 - Ministry & Chaplaincy Experience.
☐ At least 25 points in Section 5 - Specialized Training & Professional Development.
☐ At least 25 points in Section 6 - Professional Contributions & Leadership.

Applicant Certification
I certify that the information submitted in this application and Experiential Background Form is true and correct in all material respects. I authorize the Jail Manager Certification Commission (JMCC) to take reasonable steps to verify the information provided. I understand that supporting documentation may be required before points are awarded and that material misrepresentation may result in denial or loss of the Certified Jail Chaplain (CJC) designation.
I agree to be bound by the Code of Ethics of the American Jail Association and acknowledge that I have read and understand the CJC Handbook for Candidates.

Applicant Signature: ______________________________________

Date: _________________________
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